A Guide for Special Issues

The publication of Special Issues (SI) by the Nonlinear Dynamics and Systems Theory is an important component of the activities of the staff of journal. Special issues deal with timely topics of broad interest and should be organized by recognized experts in the area. They should also attract articles of the highest quality.

In order to ensure both timeliness and quality, it is imperative that guest editors have established recognition in the field. It is also important that authors and guest editors adhere strictly to the time schedule and deadlines of the editorial process. In this regard, guest editors will need to select reliable reviewers.

 An SI should be motivated by one of the following purposes:

(i) providing a state-of-the-art account of a subfield of nonlinear dynamics and systems theory; 

(ii) emphasizing new emerging research paradigms in the field; 

(iii) bridging the gap between nonlinear dynamics and systems theory and another area; 

(iv) highlighting a new and promising, or a particularly successful, application domain. 

Proposals coming from researchers significantly involved and recognized in the field will be considered. Regional Editors (RE) of the journal, as well as members of the Editorial Board at large, are particularly welcome to guest-edit an SI.

There are two kinds of SI: 

· those which gather a selection of papers from a conference or a workshop, 

· and those which are devoted to a specialized topic, not necessarily based on a meeting. 

SIs can be built on the basis of invitations (like in the case of selected conference papers) or can be open SIs. For the latter, a call for papers is published in the journal, with a deadline for submitting papers to the Guest-Editor (GE). It is suggested that a proposal for a special issue should have at least 2 and at most 3 Guest Editors (GEs).  This call for papers must include a rationale for the SI, key-words for relevant topics, and a schedule for the refereeing process.

Submitting an SI proposal consists of writing a draft of the call for papers (for open SIs) or a statement describing the scientific event on which the SI is based and the mode of selection of the papers. 

These proposals must be approved by the Editors-in-Chief (EIC), who may ask assistance from a suitable RE for judging their opportunity. 

An SI is typically made of 6 to 10 papers and may fill about 110 journal pages. 

Once the principle of the SI is agreed upon, the GE is in charge of inviting papers or receiving submissions, and of supervising the refereeing process. After the submission deadline is over, the GE should send the list of titles and authors of the submitted papers to the EIC, or a copy of the first drafts if requested by them. 

Each paper must be refereed by at least two experts in the field, and must undergo revision steps when necessary. The GE may spontaneously request the help of an RE or the EIC, especially in case of difficulty with the choice of referees, for the refereeing of research papers GE co-sign (not necessarily for position papers) or for solving conflicting referee advice. The GE is welcome to use the refereeing form of the journal. Papers that are rejected from the SI may be, if the GE finds it appropriate, treated as regular submissions. This possibility applies to nonlinear dynamics and systems theory papers that do not fit the scope of the SI, or papers whose revision require too much time. 

The EIC may ask the assistance of an RE for the final decision of acceptance of an SI, especially if the topic of the SI is not within the direct field of competence of the EIC. Then, a copy of the SI should be sent by the GE to that RE. Generally, the GE is supposed to ensure the high quality of the papers they accept. However, the EIC may only conditionally accept an SI in case some of the papers are found to be not in final form, or papers whose level is considered not sufficient by a concerned RE. Another revision step may be requested, based on suggestions of the RE or the EIC, especially if the quality of the language is not good enough, or if the level of contributions is found to be uneven. The EIC reserve the right to reject papers in an SI in case such revisions cannot be properly carried out. For that reason, the GE should NOT send a formal letter of acceptance to the authors before the EIC have officially approved the SI. If the number of accepted papers is too small to make a full issue, it can be turned into a special section in a featured issue. 

This policy aims at fighting a growing trend in academic circles, whereby publications in an SI of a journal are not rated as high as regular journal publications. 

When the SI is ready, it is submitted to the EIC, and if accepted, it is sent to the Editorial Office. This is done according to the following procedure: 

(1) the GE should send the final contents of the SI (including a title page with the names and addresses of the GE, a preface, the table of contents) to the EIC (and possibly to an AE, if requested by the EIC) accompanied by referee reports and any other information needed for accepting the issue. 

(2) The EIC decides on the acceptance of the SI or on the necessity of revising the SI. 

(3) once the papers are accepted in their final version, the GE should inform the authors that their paper is accepted. Then the GE should collect (if not done already) and send to the Editorial Office: 

(3A) paper copies of all accepted papers. This may change in the future as we are doing more and more electronically; 

(3B) matching source files ((La)TeX) of all papers; 

(3C) matching printable files (pdf) of all papers. 

NB: Each paper should be accompanied by a separate diskette/CD-ROM with all files. This is because each paper is handled separately by the printers. 

(4) Also, the GE should send to the Editorial Office: 

(4A) a Title Page (title of the SI/names of GE (with affiliations)/information on the conference - if any); 

(4B) a Preface (signed by all GE - with their full names); 

(4C) a Table of Contents. NB: Again accompanied by their source files and printable files. 

(5) Lastly, the GE should send to the Editorial Office the list of referees that evaluated papers for the SI (in electronic form - text format). 

Proposals of Special Issues are discussed and voted upon by the Regional Editors. The Editor-in-Chief will inform the proposers about the decision of the Publications Board, with an explanation of the decision and recommendations for revisions and resubmissions when appropriate. 

